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REPORT SUMMARY 

This report provides Members with information regarding the requirement as set out in 
Regulation 55 of the LGPS Regulations 2013 (as amended) to publish, review and 
maintain a Governance Compliance Statement, a copy of which can be found at 
Appendix 1 to this report. 

Following updates to scheme governance, Committee members are provided with an 
updated governance structure chart which shall be a live document to be updated by 
officers incorporating any future governance or membership changes. 

1. DETAILS OF RECOMMENDATION(S) 

RECOMMENDATION: That the Pension Fund Committee note the report      
and; 

i) Considers, notes and approves the revised governance compliance 
statement; 

ii) Approves publication of the final version on the Pension Fund 
website;  

iii) Delegates authority to officers to update the Governance Compliance 
Statement with committee training records once the revised training 
plan is approved;  

iv) Notes the revised Governance Structure Chart. 

2. REASON(S) FOR RECOMMENDATION(S) AND OPTIONS CONSIDERED 

2.1. Regulation 55 of the LGPS Regulations 2013 (as amended) places a 
statutory responsibility on Pension Fund Administering Authorities to 
formulate and keep under review a Governance Compliance Statement. 

2.2. The Governance Compliance Statement must detail whether the 
Administering Authority delegates its functions, or part of its functions 
under the LGPS 2013 Regulations (as amended) to a committee, a sub-
committee or an officer of the authority and if it does so – 



2.2.1. the terms, structure and operational procedures of the delegation, 

2.2.2. the frequency of any committee or sub-committee meetings, 

2.2.3. whether such a committee or sub-committee includes representatives 
of Scheme employers or members, and if so, whether those 
representatives have voting rights. 

2.3. The statement must also set out the extent to which a delegation, or the 
absence of a delegation, complies with guidance given by the Secretary of 
State and, to the extent that it does not so comply, the reasons for not 
complying, and 

2.4. details of the terms, structure and operational procedures relating to the 
local pension board established under Regulation 106 (local pension 
boards: establishment). 

2.5. Hymans Robertson published several “Good Governance” 
recommendations in its Phase 3 report to the SAB (February 2021). Whilst 
these recommendations are not (yet) backed by legislation, it is good 
practice to implement these recommendations where appropriate, ahead of 
any formal guidance. The two relevant recommendations with regard to 
training are as follows (Section D of the Phase 3 report): 

2.5.1. Administering authorities must publish a policy setting out their 
approach to the delivery, assessment and recording of training plans to 
meet these requirements. 

2.5.2. The Administering Authority should develop a training plan to ensure 
these training requirements are met and maintain training records of key 
individuals against the training plan. These records should be published 
in the Governance Compliance Statement. 

2.6. An updated training plan, framework and policy for Members of the 
Pension Fund Committee and Pension Fund Advisory Panel will be 
presented for approval at the next Committee meeting in June 2022. This 
will include Committee member training records from the date the 
framework was last approved on 14 December 2020. Once approved, 
training records shall be appended to the Governance Compliance 
Statement  

3. KEY IMPLICATIONS 

3.1. The Administering Authority must produce, publish and keep under review 
its Governance Compliance Statement.  Failure to do so could result in the 
Pensions Regulator issuing fines to the Authority where it is deemed to 
have failed in areas of scheme governance. 

4. FINANCIAL DETAILS / VALUE FOR MONEY  

4.1. No direct financial implications arising from this report. 



5. LEGAL IMPLICATIONS  

5.1. The Administering Authority has a statutory duty to keep under review its 
Governance Compliance Statement in accordance with the LGPS 
Regulations 2013 (as amended). 

6. RISK MANAGEMENT  

6.1. The below table relates to risk “PEN050” from the risk register considered 
and approved by Pension Fund Committee on 6 December 2021. 

Table 1: Impact of risk and mitigation (PEN050) 
Risk description Gross 

Risk 
Score

Mitigating Actions Net 
Risk 
Score

Failure to comply with 
legislative 
requirements e.g. ISS, 
FSS, Governance 
Policy, Freedom of 
Information requests. 

20 1) Publication of all documents on external 
website and all appointed managers 
expected to comply with ISS and 
investment manager agreements. 

2) Local Pensions Board is an independent 
scrutiny and assistance function. 

3) Compliance with the legislative 
requirements are reviewed annually 
through the audit process. 

10 

7. POTENTIAL IMPACTS  

7.1. Failure to comply with Pension legislation could result in the Administering 
Authority being reported to the Pensions Regulator where failure is 
deemed to be of a material significance. 

7.2. Equalities: Equality Impact Assessments are published on the council’s 
website: There are no EQIA impacts as a result of taking this decision. A 
completed EQIA has been attached at Appendix 3 to this report 

7.3. Climate change/sustainability: N/A 

7.4. Data Protection/GDPR. N/A 

8. CONSULTATION 

8.1. N/A 

9. TIMETABLE FOR IMPLEMENTATION 

9.1. From 7 March 2022

10. APPENDICES  

10.1. This report is supported by 3 Appendices: 



 Appendix 1 – Governance Compliance Statement 
 Appendix 2 – Governance Structure Chart 
 Appendix 3 - EQIA 

11. BACKGROUND DOCUMENTS 

11.1. This report is supported by 0 background documents: 

12. CONSULTATION (MANDATORY) 

Name of consultee Post held Date sent Date 
returned

Mandatory: Statutory Officers (or deputy)

Adele Taylor Executive Director of 
Resources/S151 Officer

22/02/2022 24/02/2022 

Emma Duncan Deputy Director of Law and 
Strategy / Monitoring Officer

22/02/2022  

Deputies:

Andrew Vallance Head of Finance (Deputy S151 
Officer)

22/02/2022 25/02/2022 

Elaine Browne Head of Law (Deputy Monitoring 
Officer)

22/02/2022 28/02/2022 

Karen Shepherd Head of Governance (Deputy 
Monitoring Officer)

22/02/2022 25/02/2022 

Other consultees:

Cllr Julian Sharpe Chairman – Berkshire Pension 
Fund Committee

22/02/2022  

13. REPORT HISTORY 

Decision type: Urgency item? To follow item?
Pension Fund 
Committee 
decision 

Yes/No Yes/No

Report Author: Damien Pantling, Head of Pension Fund
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INTRODUCTION 

This document details the compliance of the Royal Borough of Windsor and Maidenhead, 
as the administering authority of the Royal County of Berkshire Pension Fund, with the 
guidance issued for governance of the Local Government Pension Scheme by the 
Secretary of State for Levelling Up, Housing and Communities.  It has been prepared as 
required by Regulation 55 of the Local Government Pension Scheme Regulations 2013. 

The Regulations require the administering authority to prepare this written statement 
setting out whether or not it delegates its functions or part of its functions to a committee, 
a sub-committee or an officer of the authority. 

Where the administering authority does delegate all or part of its functions the statement 
must include the terms, structure and operational procedures of the delegation, the 
frequency of any committee or sub-committee meetings and whether such a committee or 
sub-committee includes representatives of Scheme employers and members, and if so, 
whether those representatives have voting rights. 

In addition, the administering authority must state the extent to which a delegation, or the 
absence of a delegation, complies with guidance given by the Secretary of State and, to 
the extent that it does not comply, the reasons for not complying. 

The administering authority must also set out details of the terms, structure and 
operational procedures relating to the local pension board established under regulation 
106 of the Local Government Pension Scheme Regulations 2013 (as amended) as 
inserted by the Local Government Pension Scheme (Amendment) (Governance) 
Regulations 2015. 

This governance compliance statement must be published by the administering authority, 
kept under review and amended following any material change to any matters included 
within, once any consultation has been concluded. 

STRUCTURE 

The Royal Borough of Windsor & Maidenhead (RBWM) has been designated as the 
administering authority to the Royal County of Berkshire Pension Fund in accordance with 
Part 1 of Schedule 3 of the Local Government Pension Scheme Regulations 2013. 

For the purposes of managing the Pension Fund, RBWM delegates its powers under the 
Constitution of the Council where it sets out the functions of the Royal County of Berkshire 
Pension Fund Committee (hereinafter referred to as ‘the Committee’), the Royal County 
of Berkshire Pension Fund Advisory Panel (hereinafter referred to as ‘the Advisory Panel’) 
and the Berkshire Pension Board (hereinafter referred to as ‘the Pension Board’).  As such 
several principles have been set out to ensure compliance with the scheme regulations. 

i) The management of the administration of benefits and strategic allocation of fund 
assets. 

Compliant – The Constitution of the Council defines the responsibilities of ‘the 
Committee’ to manage the Pension Fund. 

ii) Representatives of Scheme employers should sit on ‘the Advisory Panel’ to 
underpin the work of ‘the Committee’. 

Compliant – Membership of ‘the Advisory Panel’ includes one Elected Member 
from each of the other five Berkshire Unitary Authorities. 
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iii) The structure of ‘the Committee’ and ‘the Advisory Panel’ should ensure 
effective communication across both levels. 

Compliant – ‘The Advisory Panel’ meets concurrently with ‘the Committee’ with 
both receiving the same information. 

iv) At least one seat on ‘the Committee’ should be allocated for a member of ‘the 
Advisory Panel’. 

Compliant – All five seats on ‘the Committee’ are allocated to the five RBWM 
members of ‘the Advisory Panel’. 

v) The structure of ‘the Pension Board’ must consist of an equal number of Scheme 
member and Scheme employer representatives all of whom have voting rights. 

Compliant – Membership of ‘the Pension Board’ consists of three Scheme 
member representatives and three Scheme employer representatives. 

REPRESENTATION 

All key stakeholders should be afforded the opportunity to be represented by ‘the 
Committee’, ‘the Advisory Panel’ and ‘the Pension Board’.  To ensure compliance a 
number of principles have been identified. 

The key stakeholders are: 

i) Scheme employers. 

Compliant – The six Berkshire Unitary Authorities are represented through 
membership of ‘the Committee’ and ‘Advisory Panel’ which meet concurrently.  In 
addition, three Scheme employer representatives make up membership of ‘the 
Pension Board’ 

ii) Scheme members (including deferred and retired members). 

Compliant – ‘The Advisory Panel’ has representatives from the major trade unions 
and in addition 3 Scheme member representatives sit on ‘the Pension Board’ 

iii) Independent Professional Observers. 

Compliant – From March 2022, two Independent Advisers attend each meeting 
of ‘the Committee’ and ‘the Advisory Panel’ (formerly three independent advisors).  
Independent Advisers are also required to attend meetings of ‘the Pension Board’ 
as may be requested. 

iv) Expert advisers (on an ad-hoc basis) 

Compliant – Expert advisers are invited to meetings of ‘the Committee’ and ‘the 
Advisory Panel’ as required.  In addition, expert advisers are required to attend 
meetings of ‘the Pension Board’ as may be requested. 

v) Where lay members sit on either ‘the Committee’, ‘the Advisory Panel’ or ‘the 
Pension Board’ they are treated equally in terms of access to papers, meetings 
and training and are given full opportunity to contribute to the decision-making 
process with or without voting rights. 



Approved 7 March 2022 5

Compliant – Members of ‘the Committee’, ‘the Advisory Panel’ and ‘the Pension 
Board’ are treated equally in respect of access to papers, meetings and training.  
All members are given full opportunity to contribute to the decision-making process 
although only members of ‘the Committee’ have voting rights. 

SELECTION AND ROLE OF LAY MEMBERS 

Members of ‘the Committee’, ‘the Advisory Panel’ and ‘the Pension Board’ need to be fully 
aware of the status, role and function that they are required to perform. 

Compliant – Bodies nominating individuals for membership of ‘the Committee’, ‘the 
Advisory Panel’ or ‘the Pension Board’ are periodically reminded that it is their 
responsibility to ensure that all members are aware of their responsibilities.  The Chair of 
‘the Committee’ will remind members of both ‘the Committee’ and ‘the Advisory Panel’ of 
their responsibilities as required.  The Chair of ‘the Pension Board’ will remind members 
of ‘the Pension Board’ of their responsibilities as required.  Each set of papers for every 
Committee/Board meeting contains a reminder to members of their duty in respect to 
potential conflicts of interest.  Members are expected to declare conflicts of interest and 
abide by RBWM’s rules on conflicts of interest. 

VOTING 

The policy of the administering authority on voting rights must be clear and transparent 
and include justification for not extending voting rights to each body or group represented 
on ‘the Advisory Panel’ or ‘the Pension Board’. 

Compliant – The Constitution of RBWM sets out the terms of reference and voting rights 
of ‘the Committee’, ‘the Advisory Panel’ and ‘the Pension Board’. 

TRAINING / FACILITY TIME / EXPENSES 

i) In relation to the way in which statutory and related decisions are taken by 
RBWM, a clear policy on training, facility time and reimbursement of expenses in 
respect of members involved in that decision making process must be made. 

Compliant – All members of ‘the Committee’ and ‘the Advisory Panel’ are entitled 
to attend or request training.  Members of ‘the Pension Board’ are required to have 
a working knowledge of the LGPS regulations and other associated legislation as 
it relates to the governance and administration of the Scheme and so must commit 
to undertaking the relevant training in order to achieve this requirement.  All 
members of ‘the Committee, ‘the Advisory Panel and ‘the Board’ are entitled to 
request the use of facilities belonging to RBWM in respect of their respective duties 
and reasonable expenses incurred will be reimbursed upon request.  Furthermore, 
a training framework/plan is approved by ‘the Committee’ and training records are 
held by the Fund. 

ii) Any policy must apply equally to all members of the Committee/Advisory 
Panel/Board. 

Compliant – No distinction is made between members of ‘the Committee’, ‘the 
Advisory Panel’ or ‘the Board’. 

MEETINGS (frequency/Quorum) 

i) RBWM will hold meetings of ‘the Committee’ at least quarterly. 
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Compliant – Meetings are held quarterly.  To be quorate two members are 
required to attend. 

ii) RBWM will hold meetings with ‘the Advisory Panel’ at least twice a year 
synchronised with the dates for meetings of ‘the Committee’. 

Compliant – Both ‘the Committee’ and ‘the Advisory Panel’ meet concurrently 

iii) RBWM will hold meetings of ‘the Pension Board’ ahead of each meeting of ‘the 
Committee’ and ‘the Advisory Panel’. 

Compliant – ‘The Pension Board’ meets quarterly at a satisfactorily and mutually 
agreed date ahead of each meeting of ‘the Committee’ and ‘the Advisory Panel’.  
To be quorate at least 50% of the Scheme Member representatives and Scheme 
Employer Representatives must attend with at least one member being present 
from each group. 

iv) Where lay members are included in the formal governance arrangements, 
RBWM will provide a forum outside of those arrangements by which the interests 
of key stakeholders can be represented. 

Compliant – ‘The Pension Board’ has three lay member (scheme member) 
representatives.  An annual general meeting for scheme members is held in 
November/December along with a scheme employer meeting being held in 
March/April.  In addition, pension surgeries and employer training events are held 
throughout the year. 

ACCESS 

Subject to any rules in RBWM’s Constitution, all members of ‘the Committee’, ‘the 
Advisory Panel’ and ‘the Pension Board’ will have equal access to committee papers, 
documents and advice that falls to be considered at meetings of ‘the Committee’, ‘the 
Advisory Panel’ and ‘the Board’. 

Compliant – All members of ‘the Committee’, ‘the Advisory Panel’ and ‘the Pension Board’ 
have equal access to Committee/Advisory Panel/Board papers, documents and advice 
that falls to be considered at ‘Committee’, ‘Advisory Panel’ and ‘Board’ meetings. 

SCOPE 

RBWM will take steps to bring wider Scheme issues within the scope of their governance 
arrangements. 

Compliant – Wider Scheme issues are considered by ‘the Committee’, ‘the Advisory 
Panel’ and ‘the Pension Board’ on a regular basis. 

PUBLICITY 

RBWM will publish details of their governance arrangements in such a way that interested 
stakeholders can express their interest in wanting to be part of those arrangements. 

Compliant – The Governance Policy Statement and governance structure is published 
on the Royal County of Berkshire Pension Fund website (www.berkshirepensions.org.uk) 
and is available on request from the Pension Fund. The Royal Borough of Windsor and 
Maidenhead’s constitution including terms of reference for the relevant decision-making 
bodies are available on the council’ website. 



NATIONAL LEVEL

HM TREASURY 

SECRETARY OF STATE FOR THE DEPARTMENT FOR LEVELLING UP, HOUSING AND COMMUNITIES (DLUHC)
(The ‘Responsible Authority’ as defined in The Public Service Pensions Act 2013)

SCHEME ADVISORY BOARD 

LOCAL LEVEL

Administering Authority (‘Scheme Manager’)
Royal Borough of Windsor & Maidenhead
Responsible for managing and administering the Scheme
in relation to any person for which it is the appropriate
administering authority under the Local Government
Pension Scheme Regulations.

Berkshire Pension Fund Committee
5 RBWM Elected Members

• Cllr. Julian Sharpe (Chair)
• Cllr. David Hilton (Vice-Chair)
• Cllr. Simon Bond
• Cllr. Wisdom Da Costa
• Cllr. Shamsul Shelim

The 5 Committee Members have voting rights.

Berkshire Pension Fund Advisory Panel
To consider and make recommendations to the
Berkshire Pension Fund Committee on all Pension
Fund matters.

• Cllr. Safdar Ali (Slough BC)
• Cllr. Jason Brock (Reading BC)
• Cllr.  John Kaiser (Wokingham BC)
• Cllr. Alan Law (West Berkshire Council)
• Cllr. Ian Leake (Bracknell Forest Council)

The Advisory Panel has no voting rights.

Berkshire Pension Fund Board
Responsible for assisting the Administering
Authority in securing compliance with the LGPS
Regulations, other legislation relating to
governance and administration and the
requirements imposed by the Pensions
Regulator.

Scheme Employer Representatives:
• Nikki Craig (RBWM)
• Arthur Parker (Bracknell Forest Council)
• Vacant
Scheme Member Representatives:
• Alan Cross (Deferred Member) (Chair)
• Jeff Ford (Retired Member)
• Tony Pettitt (Retired Member)

Investment Manager:
Local Pensions Partnership (Investments) Ltd
Appointed by the Administering Authority as the
Investment Manager of all Pension Fund assets
(‘investments’) through an Advisory and
Management Agreement effective from 1 June
2018 (in line with the Government’s objective to
‘pool’ Local Authority Pension Funds in England and
Wales).

Senior Pension Fund Officers

• Adele Taylor, Director of Resources & s.151
• Andrew Vallance, Head of Finance  & Dep. s151
• Damien Pantling, Head of Pension Fund
• Kevin Taylor,  Pension Services Manager
• Philip Boyton  Pension Administration Manager
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Essential information 

Items to be assessed: (please mark ‘x’)  

Strategy Policy Plan Project Service/Procedure x 

Responsible officer Damien Pantling Service area Pension Fund Directorate Finance 

Stage 1: EqIA Screening (mandatory) Date created: 25/02/2022 Stage 2 : Full assessment (if applicable) N/A 

Approved by Head of Service / Overseeing group/body / Project Sponsor:  
“I am satisfied that an equality impact has been undertaken adequately.” 

Signed by (print): 

Dated: 

Guidance notes 
What is an EqIA and why do we need to do it? 

The Equality Act 2010 places a ‘General Duty’ on all public bodies to have ‘due regard’ to:
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 Eliminating discrimination, harassment and victimisation and any other conduct prohibited under the Act. 

 Advancing equality of opportunity between those with ‘protected characteristics’ and those without them. 

 Fostering good relations between those with ‘protected characteristics’ and those without them. 

EqIAs are a systematic way of taking equal opportunities into consideration when making a decision, and should be conducted when there is a new or 

reviewed strategy, policy, plan, project, service or procedure in order to determine whether there will likely be a detrimental and/or disproportionate impact on 
particular groups, including those within the workforce and customer/public groups. All completed EqIA Screenings are required to be publicly available on the 

council’s website once they have been signed off by the relevant Head of Service or Strategic/Policy/Operational Group or Project Sponsor. 

What are the “protected characteristics” under the law? 
The following are protected characteristics under the Equality Act 2010: age; disability (including physical, learning and mental health conditions); gender 
reassignment; marriage and civil partnership; pregnancy and maternity; race; religion or belief; sex; sexual orientation.

What’s the process for conducting an EqIA? 
The process for conducting an EqIA is set out at the end of this document. In brief, a Screening Assessment should be conducted for every new or reviewed 
strategy, policy, plan, project, service or procedure and the outcome of the Screening Assessment will indicate whether a Full Assessment should be 

undertaken.

Openness and transparency 
RBWM has a ‘Specific Duty’ to publish information about people affected by our policies and practices. Your completed assessment should be sent to the 
Strategy & Performance Team for publication to the RBWM website once it has been signed off by the relevant manager, and/or Strategic, Policy, or 
Operational Group. If your proposals are being made to Cabinet or any other Committee, please append a copy of your completed Screening or Full 

Assessment to your report. 

Enforcement 
Judicial review of an authority can be taken by any person, including the Equality and Human Rights Commission (EHRC) or a group of people, with an 
interest, in respect of alleged failure to comply with the general equality duty. Only the EHRC can enforce the specific duties. A failure to comply with the 
specific duties may however be used as evidence of a failure to comply with the general duty. 



ROYAL BOROUGH OF WINDSOR AND MAIDENHEAD 

EQUALITY IMPACT ASSESSMENT 

EqIA : Governance Compliance Statement 

3 

Stage 1 : Screening (Mandatory) 

1.1 What is the overall aim of your proposed strategy/policy/project etc and what are its key objectives? 

This report provides Members with information regarding the requirement as set out in Regulation 55 of the LGPS Regulations 2013 (as amended) to 
publish, review and maintain a Governance Compliance Statement. 

Following updates to scheme governance, Committee members are provided with an updated governance structure chart which shall be a live document to 
be updated by officers incorporating any future governance or membership changes. 

1.2 What evidence is available to suggest that your proposal could have an impact on people (including staff and customers) with 
protected characteristics? Consider each of the protected characteristics in turn and identify whether your proposal is Relevant or 
Not Relevant to that characteristic. If Relevant, please assess the level of impact as either High / Medium / Low and whether the 
impact is Positive (i.e. contributes to promoting equality or improving relations within an equality group) or Negative (i.e. could 
disadvantage them). Please document your evidence for each assessment you make, including a justification of why you may have 
identified the proposal as “Not Relevant”. 
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Protected 
characteristics

Relevance Level Positive/negative Evidence 

Age Key data: The estimated median age of the local population is 
42.6yrs [Source: ONS mid-year estimates 2020]. 
An estimated 20.2% of the local population are aged 0-15, and 
estimated 61% of the local population are aged 16-64yrs and an 
estimated 18.9% of the local population are aged 65+yrs. [Source: 
ONS mid-year estimates 2020, taken from Berkshire Observatory]

Disability

Gender re-
assignment

Marriage/civil 
partnership

Pregnancy and 
maternity

Race Key data: The 2011 Census indicates that 86.1% of the local 
population is White and 13.9% of the local population is BAME. The 
borough has a higher Asian/Asian British population (9.6%) than 
the South East (5.2%) and England (7.8%). The forthcoming 2021 
Census data is expected to show a rise in the BAME population. 
[Source: 2011 Census, taken from Berkshire Observatory]

Religion and belief Key data: The 2011 Census indicates that 62.3% of the local 
population is Christian, 21.7% no religion, 3.9% Muslim, 2% Sikh, 
1.8% Hindu, 0.5% Buddhist, 0.4% other religion, and 0.3% 
Jewish. [Source: 2011 Census, taken from Berkshire 
Observatory]

Sex Key data: In 2020 an estimated 49.6% of the local population is 
male and 50.4% female. [Source: ONS mid-year estimates 2020, 
taken from Berkshire Observatory]

Sexual orientation
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Outcome, action and public reporting 

Screening Assessment 
Outcome 

Yes / No / Not at this stage Further Action Required / 
Action to be taken 

Responsible Officer and / 
or Lead Strategic Group 

Timescale for Resolution 
of negative impact / 

Delivery of positive impact 

Was a significant level of 
negative impact 
identified?

No No Damien Pantling  N/A 

Does the strategy, policy, 
plan etc require 
amendment to have a 
positive impact?

No No Damien Pantling N/A 

If you answered yes to either / both of the questions above a Full Assessment is advisable and so please proceed to Stage 2. If you answered “No” or “Not at 

this Stage” to either / both of the questions above please consider any next steps that may be taken (e.g. monitor future impacts as part of implementation, re-
screen the project at its next delivery milestone etc). 

Stage 2 : Full assessment 

2.1 : Scope and define 
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2.1.1    Who are the main beneficiaries of the proposed strategy / policy / plan / project / service / procedure? List the groups who the work is 
targeting/aimed at. 

2.1.2    Who has been involved in the creation of the proposed strategy / policy / plan / project / service / procedure? List those groups who the 
work is targeting/aimed at.

2.2 : Information gathering/evidence 

2.2.1  What secondary data have you used in this assessment? Common sources of secondary data include: censuses, organisational records.
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2.2.2   What primary data have you used to inform this assessment? Common sources of primary data include: consultation through interviews, focus 
groups, questionnaires. 

Eliminate discrimination, harassment, victimisation 
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Protected 
Characteristic 

Advancing the Equality 
Duty :  
Does the proposal advance 
the Equality Duty Statement 
in relation to the protected 
characteristic (Yes/No) 

If yes, to what 
level? (High / 
Medium / 
Low) 

Negative impact :  
Does the proposal 
disadvantage them 
(Yes / No) 

If yes, to what 
level? (High / 
Medium / Low) 

Please provide explanatory 
detail relating to your 
assessment and outline any key 
actions to (a) advance the 
Equality Duty and (b) reduce 
negative impact on each 
protected characteristic. 

Age 

Disability 

Gender reassignment 

Marriage and civil 
partnership 
Pregnancy and 
maternity 
Race 

Religion and belief 

Sex 

Sexual orientation 

Advance equality of opportunity 
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Protected 
Characteristic 

Advancing the Equality 
Duty :  
Does the proposal advance 
the Equality Duty Statement 
in relation to the protected 
characteristic (Yes/No) 

If yes, to what 
level? (High / 
Medium / 
Low) 

Negative impact :  
Does the proposal 
disadvantage them 
(Yes / No) 

If yes, to what 
level? (High / 
Medium / Low) 

Please provide explanatory 
detail relating to your 
assessment and outline any key 
actions to (a) advance the 
Equality Duty and (b) reduce 
negative impact on each 
protected characteristic. 

Age 

Disability 

Gender reassignment 

Marriage and civil 
partnership 
Pregnancy and 
maternity 
Race 

Religion and belief 

Sex 

Sexual orientation 
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Foster good relations 
Protected 
Characteristic 

Advancing the Equality 
Duty :  
Does the proposal advance 
the Equality Duty Statement 
in relation to the protected 
characteristic (Yes/No) 

If yes, to what 
level? (High / 
Medium / 
Low) 

Negative impact :  
Does the proposal 
disadvantage them 
(Yes / No) 

If yes, to what 
level? (High / 
Medium / Low) 

Please provide explanatory 
detail relating to your 
assessment and outline any key 
actions to (a) advance the 
Equality Duty and (b) reduce 
negative impact on each 
protected characteristic.

Age 

Disability 

Gender reassignment 

Marriage and civil 
partnership 
Pregnancy and 
maternity 
Race 

Religion and belief 

Sex 

Sexual orientation 

2.4     Has your delivery plan been updated to incorporate the activities identified in this assessment to mitigate any identified negative impacts? 
If so please summarise any updates. 
These could be service, equality, project or other delivery plans. If you did not have sufficient data to complete a thorough impact assessment, then an 
action should be incorporated to collect this information in the future.
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